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Nursery Admissions Policy 
 

 Principles Governing Admissions  

1. Children will be admitted termly, space permitting. 
2. Morning and afternoon sessions last 3 hours per session. All day sessions last 7 hours. 
3. There will be a mixture of 3- and 4-year-olds in each session.  
4. Entry into Nursery does not guarantee entry into the main body of the school.  

 

Arrangement of Nursery Provision  

Children will attend for either five morning, five afternoon sessions per week, or full time.  

The sessions run 8.30-11.30 and 12.30-3.30 for morning and afternoon children. Full day session is 
from 8.30am to 3.30pm with a one-hour lunch. These places are available for those families who are 
entitled to 30-hour government funding or who wish to pay. 

 

The Criteria for Admission 

It is expected that children will be in active toilet training before admission to Nursery, unless the child 
has special educational needs.  

 

Waiting Lists  

When the nursery is full, a waiting list will be established. When places become available, children will 
be considered from the waiting list.  

Parents / carers may apply at any time for a nursery place. New applications will be added to the 
waiting list in accordance with the admission criteria.  

 

Attendance  

On entry into the nursery, flexibility in hours can be considered. If staff consider it is developmentally 
appropriate for the child to attend fewer than five sessions due to physical, social or emotional needs, 
the parent will be informed. A place can be withdrawn if no reasonable explanation is given for very 
poor or non-attendance over 20 days. Parents will be notified in writing before a place is withdrawn. A 
child on the relevant waiting list would fill the vacancy.  
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The Procedure for Admission  

1. Parents/carers need to register an interest for a nursery place. Application forms are available 
from School Office. Proof of identity such as a Birth Certificate will also be required.  

2. At the start of the term prior to that in which the child would be eligible for a place, the parents 
will be offered a place by telephone. Parents should not remove their children from their current 
provision before receiving written confirmation of a nursery place.  

3. The school will request that acceptance of the offer of a place be confirmed as soon as 
possible, but definitely within two weeks of receipt. Thereafter, children on the waiting list will 
fill any available places.  

4. Parents will be invited to an open afternoon to Nursery and will be asked to state their 
preference of which session the families would prefer. The final decision is at the discretion of 
the school.  

5. Parents and children will be invited into school for an initial visit.  
6. Children with Special Education Needs will be met by the school’s Special Education Needs 

Coordinator to ensure that the Nursery can meet your child’s needs. This policy will be reviewed 
by the Governing Body in line with Valence Primary School Policy Review Schedule. 

 

30-hour funding  

Please go to the Government website: Get free childcare if you're working: Overview - GOV.UK 

Details are provided of who is eligible for 30-hour funding, when to apply and parents can apply on the 
site. If your child is eligible, you will receive a code (11 digits) and a renewal date.  

Please be aware parents are expected to renew every 3 months, and it is your responsibility to ensure 
this is up to date otherwise it will expire, and you will lose funding for an entire term. The school will 
need both code and renew date. 

If places are available and your child is not eligible for the funding, parents can pay for a 30-hour space 
- currently £90 a week. 

 

Absences 

If your child is unable to attend for any reason you will not be entitled to a refund. In the case that you 
have not yet paid for the session the monies will be outstanding to the school and your child may revert 
to 15 hours a week if full payment is not made. 

 

Lunchtime 

Pupils who stay for both morning and afternoon sessions will be closely supervised with the Reception 
pupils for the one-hour lunchtime. Parents and carers will not be charged for this extra childcare. 
Pupils are welcome to bring their own packed lunch or request a school meal. A school meal costs £2 
per day, and all diets are catered for. 

 

https://www.gov.uk/free-childcare-if-working

